National Atlas & Thematic Mapping Organisation

Govt. of India

CGO Complex (7th floor),  DF Block, Salt Lake, Kolkata – 700 064., EPBX No. 2334-6331

Applications in the prescribed format (which may be downloaded from NATMO website        www.natmo.gov.in) are invited for filling up one post of  Administrative Officer, Gr. ‘B’ Gazetted, on deputation basis in the pay scale of PB2, Rs. 9300- 34,800/- + Grade Pay Rs.4600/- plus allowances as per the Central Govt. Rules.


The application with all  necessary documents / enclosures should  reach the Director within  30 days from the date of publication of this advertisement at the above address.

                                                                                              (A.N.Bageshwar)








                     Research Officer








              Officer in-charge Estt. II.

       033-23345006/6331

RECRUITMENT TO THE POST OF ADMINISTRATIVE OFFICER

	1. Name of the post

2. Scale of pay

3. Number of posts

4. Eligibility


	Administrative Officer, General Central Service, Group ‘B’, Gazetted, Ministerial.

PB 2, Rs. 9300 – 34,800, Grade Pay 4600

1(one)

Officers of the Central / State Government:-

(a) (i) holding analogous posts on regular basis; or

    (ii) with atleast 3 years’ regular service in the posts in the scale of  Rs. 5500 – 9000/- pre-revised or equivalent or 

    (iii) 8 years regular service in  post in the scale of 5000-   8000 or equivalent, and  

(b) having experience of Administration, establishment and accounts mattes. (period of deputation including period of deputation in another ex-cadre post held immediately preceding this appointment in the same organization/department shall not exceed 3 years) 

[The departmental Officer in the feeder grade who are in direct line of promotion will not be eligible for consideration for appointment on deputation. Similarly deputationists shall not be eligible for consideration for appointment by promotion].


	5..  Last date of submission application 

                                                             
	:30 days from the date of publication of this Advertisement

Application should reach :-

Director, National Atlas and Thematic Mapping

Organisation, C.G.O Complex, DF Block, 7th. floor,

Salt Lake, Kolkata 700 064.




Annexure II

Bio Data Proforma for submission application.

1. Name & Address (in Block Letters):

2. Date of Birth (in Christian era)
:

3. Date of Retirement under Central/ State Govt. Rules:

4. Educational Qualifications:

5. Whether educational & other qualifications required for the post are satisfied (if any qualifications has been treated as equivalent to the one prescribed in the rules state the authority for the same.

.......................................................................................................................................................................

Qualifications / Experience required/

Qualifications / Experience possessed

Prescribed for the post 





by the officer

.......................................................................................................................................................................

Essential: 1,2,3

Desirable: 1,2

.......................................................................................................................................................................

      6.  Please state clearly whether in the light of entries made by you above, you met  

           the requirement of the post.

      7. Details of employment, in chronological order. Enclose a separate sheet, duly 

          authenticated by your signatures, if the space below is insufficient:

.......................................................................................................................................................................

Office/ Institution/
Post held 
Form 

To
Scale of Pay

Nature of

Organisation






and Basic Pay
   Duties

.......................................................................................................................................................................

· Tenure of ad-hoc appointment in any post should be indicated separately.

8.   Nature of present employment, i.e. ad-hoc or temporary or quasi- permanent or permanent.

       9.  In case the present employment is held on deputation / contract basis, please state:

      (a)  The date of initial appointment 

      (b)  Period of appointment on deputation / contract basis,

      (c)  Name of the parent office/ Organisation to which you belong:

      10. Additional details about present employment. Please state whether working under:-

       (a)  Central Government   (b) State Government    (c) Government Undertakings 

       (d) Autonomous Organisations       (e) Universities

       11. Are you in the revised scale of pay? If yes, give the date from which the revision took place and 

             also indicate the pre- revised scale.

       12. Total emoluments per month now drawn:

       13. Additional information, if any, which you would like to mention in support of your suitability for the 

             post. Enclose a separate sheet, if the space is insufficient.

:2:

      14.  Whether belong to SC/ST/ OBC:

      15. Remarks    

Signature of the candidate

Office Address:

Ph. No. With STD code

Date :









      Residential Address

CERTIFICATE

1. The above particulars have been verified and found correct.

2. The vigilance clearance, Penalty Statement, Integrity Certificate, Original ACR Dossiers/ photo –    

    copies of CR dossiers for the last five years duly attested by an officer not below the rank of Under 

    Secretary to the Govt. of India, are enclosed/ forwarded.

Signature with Designation / address of the Employer 

                                                                                   Seal

 List of enclosures : 

